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13 September 2024
Dear Parent/Carer,

I am pleased to inform you that all year 10 pupils will have the opportunity to take part in a work experience placement in 2025. 

Group G | Week commencing 24th March 2025
Group T  | Week commencing 31st March 2025
Deadline for finding Work Experiences: Friday 14th February 2025

Our work experience programme allows pupils to spend time with an employer to observe and participate in work related activities. It allows them to develop a range of new skills, which will help pupils make more informed career choices. They will gather knowledge of different jobs and opportunities during the week and some practical employment skills. 

When choosing what to do on work experience, remember that it is not always about choosing a future career but about gaining experience in the world of work. The decision should be led by your son/daughter, your role is to encourage, support and to help when they get rejections. Please help them understand that a rejection is not personal; the employer may not be able to help at this time. 

We encourage pupils to opt for placements that will be challenging and offer fresh insights, rather than working in very familiar places with familiar people. Pupils will not be authorised to undertake placements working solely with members of their own immediate family or at the primary school they attended. Placements can be local or further afield. 

Advice & Guidance
Pupils will complete their CV and letter of applications as part of their Careers programme during the Autumn term.

The school can assist with suggestions and offer guidance about securing a work placement, but we encourage and support pupils in arranging their own placements to suit specific interests in the first instance. 
Many companies, favour pupils to call to arrange their own placements, which have included Krempel in Bideford, CMTG in Torrington, RHS Rosemoor and Bluecoats Primary School to name a few. A list of information about how to apply to certain employers is available on the noticeboard in the English Corridor and sent out to Tutors.   

If your child is interested in a certain industry, encourage them to research the companies and give them a call. We have places some suggested scripts for phone calls to employers on our website. 

Please check out GTS website the presentation given to pupils on Friday 13th September, where we have listed all the employers who supported GTS students last year.

There will be drop-in clinics at breaktime and afterschool workshops to provide extra support in writing a CV and placing applications
· Tuesday Lunchtime	|	Mrs Leonard’s Office, Advice & guidance
· Wednesday Afterschool	| 	C3, 3.15 – 4.15pm Computer support

All pupils who complete the Work Experience programme will receive a certificate of participation and Princes’ Trust Award. To receive this certificate and award, pupils must have completed the following:

· A CV and letter of application to the employer
· Full attendance and participation on Work Experience placement
· A well written, complete diary
· A debrief session and updated their CV with their Work Experience
· Completed their Year 10 Citizenship Booklet 

Work Experience Software
After half term, every year 10 pupil will have a Grofar account set up via a link sent to their school email address.  Pupils will receive a login to add details of their arranged work experience.  So, we encourage pupils to start their own search for an employer whilst we wait for the system to rolled out. Parent will receive a Parent Agreement link from Grofar and this is to be completed on online.

Medical
Parent/Carer responsibilities to ensure that we have all the latest updated medical information to the school, which will be shared with employers for risk assessment purposes. 

Health, Safety and Insurance
Please note that for any placement to be approved the employer must have Employers Liability Insurance (ELI). Copy of this will be requested from the employer and asked to upload onto our Grofar system.
This insurance covers injury to pupils on work experience (as they are deemed to be employees for insurance purposes) and therefore it is essential any employer offering a work placement has it.

Employers have primary responsibility for the health and safety of the pupil on placement and should be managing any significant risks. The school takes reasonable steps to satisfy itself that they are doing this before placements are approved. 

Employers must explain to parents/pupils what significant risk for a placement are and what has been done to control them. Employers can do this in whatever way is simplest and most suitable to them. 
Employer are required to report any accident or incident involving a pupil to the school.

Due to insurance procedures and safeguarding responsibilities, pupils should inform the school of the details of their work placement at the earliest opportunity and prior to the deadline of Friday 14th February 2025 in order that all the necessary paperwork and duty of care checks can be carried out.  



Safeguarding
For most work experience placements additional DBS checks are not required. However, the school may seek a DBS checks in some circumstances such as working with a lone worker.

Please note that if they are out of the local area, then we will not be able to visit in person and will call, if you have any concerns about safeguarding or your child on their work experience then please pull them from the placement and contact us immediately.

Confidentiality
Pupils are expected to hold in confidence any information about the employing organisation that they may obtain during work experience.

Issues or Complaints
Parents/Carers are requested to bring any issues or complaints to the notice of Mrs Leonard/Ms Royse, in the first instance. 

Hours of Work 
The working Time Regulations apply for work experience not child employment laws, so a pupil (young workers) will be expected to work the same sort of hours as the business they are in.
· There is a maximum of an 8 hour day (not including breaks.travel)
· Pupils should not usually work before 7am or after 7pm
· Pupils are entitled to a rest break (of at least 30 mins) after 4.5 hours worked
· Pupils should have a rest period of not less than 12 consecutive hours in each 24-hour period.
Some job roles will require flexibility or may include short work, so hours of work will need to be agreed in advance. Hours should be confirmed when pupil’s contact the employer prior to the placement, so suitable travel arrangements can be organised. 
Future Events with Employers
I would also like to take this opportunity to highlight our Future Opportunities Evening coming up soon on Tuesday 12th November 2024, 5.30pm – 7.30pm. It is a great opportunity to network with employers and educational establishments. Many people organise their work experiences at this event.

If you would like any further information or support, please do contact me, or your child’s Tutor, Citizenship / Careers teacher. Alternatively, you may wish to contact Jacqui Royse – Deputy Head jroyse@gts.devon.sch.uk 

Yours sincerely,

[image: Text, letter

Description automatically generated]

Louise Leonard
Careers & Employer Engagement Officer 
( lleonard@gts.devon.sch.uk )


[image: ][image: ][image: ][image: ][image: ScienceMark][image: University Of Exeter ITE][image: BronzeAwardHighRes][image: CHAMPION_SCHOOL_LOGO_1][image: NCS-2][image: F79B776C030C89A69D8445356E6871FE][image: ‎][image: Image]GTS Academy Trust, known as Great Torrington School. A company limited by guarantee, registered in England and Wales, number 7698197.
An exempt charity. Registered Office: Great Torrington School, Calvesford Road, Great Torrington, Devon, EX38 7DJ

image1.png
Doorad




image2.png
A.A





image3.png




image4.png
GREAT
TORRINGTON
SCHOOL




image5.png
UNIVERSITY OF
PLYMOUTH




image14.png




image15.png
O

N

Darfrnoor
TSA




image16.jpeg
AAAAAAAAAAA




image6.png
& €00, Artsmark
< < Gold Award
P S Awarded by Arts
VGLRY Council England




image7.png
THE STAGE

AWARDS

Shortlisted

School of the Year
2019





image8.png




image9.jpeg
@
SCIENCE
MARK




image10.jpeg
UNIVERSITY OF

EXETER
ITE Partner




image11.jpeg
Eco-Schools
Rronze Award




image12.png
7= NCS CHAMPION SCHOOL




image13.jpeg




