
How to submit placement 
details for students



Topics Covered

1. Logging in to Grofar

2. How to fill in the placement form

3. How to apply for opportunities



1) Logging into Grofar

• You will shortly be receiving 

an invitation email from 

noreply@grofar.com

• Follow the green ‘Log in to 

Grofar’ link

mailto:noreply@grofar.com


1) Logging into Grofar

• Set a password, confirm it 

and save

• On the next page use your 

school email address and 

new password to log in



2) How to complete your placement form

• Once you’ve logged 

in click/tap on the 

placements and click 

the edit button. 

• This is if you are 

submitting a 

placement not on 

our database.



• On the next page 

fill in as many 

details as you 

can

2) How to complete your placement form



• You must add a Job Title, 

this needs to briefly 

describe the role that you 

will be doing.

• If you want to add more 

detail you can list some of 

the things you might be 

doing 

2) How to complete your placement form



• Next you need the add the 

first name, last name and 

email address of your main 

contact at the employer

• If you know their phone 

number include that as well

2) How to complete your placement form



• For your emergency 

contact details enter 

the name of one of 

your parents/carers 

and a phone 

number and email 

address for them

2) How to complete your placement form



• Once that’s all filled in 

click/tap to accept the 

placement agreement

• Then submit your details

2) How to complete your placement form
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