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Post:		Head of Finance / Accountant

Scale:		JE Scale G		Salary: G Grade starting at point 29 and rising to point 33

Hours:		25 hours per week, weeks to be agreed

The post holder will be responsible to the Headteacher.

Key Responsibilities

All aspects of finance within the school and to assist in the provision of efficient and effective school services.

This will include the management and co-ordination of the following as required:

Strategic Financial Leadership & Budgeting and Resource Allocation
· Develop and implement the school’s long-term financial strategy aligned with its educational goals
· Provide financial analysis and forecasting to support the senior leadership team in decision-making
· Lead the preparation of multi-year budgets (3-5 years)
· Continuously review and update budget projections to reflect current financial data and model alternative budget scenarios as directed 
· Identify and maximise opportunities for grants and school funding to support strategic and operational priorities
· Ensure resources are allocated effectively to support teaching, learning, and operational priorities
· Operate as Chief Financial Officer (CFO) for the school

Financial Management and Compliance
· Oversee all financial operations, including budgeting, reporting, and cash flow management
· Monitor monthly financial income and expenditure 
· Prepare monthly management accounts in accordance with the Academies Financial Handbook and present them to the Governing Body, Headteacher, and Senior Leadership Team as required
· Ensure timely and accurate completion of statutory financial returns, including but not limited to the Budget Forecast Return and Teachers’ Pension Audit
· Complete month-end and year-end procedures, ensuring timely account closure and reconciliations of the school’s financial systems to ensure accuracy and completeness
· Ensure adherence to the Academies Financial Handbook, maintaining full compliance with statutory financial requirements
· Ensure timely and accurate payment of all invoices using the school’s bank accounts via BACS
· Maintain accounting records, to include but not limited to Fixed Asset Register and Pupil Premium Expenditure
· Ensure the school’s financial practices remain compliant by monitoring procedural updates and reviewing regulatory guidance from the DfE, HMRC, and other relevant authorities
· Hold responsibility for a range of financial policies, including but not limited to the School Finance Policy, Governors’ Expenses Policy, and Staff Expenses Policy
· Assume line management responsibility for the School Finance Officer and Finance Assistant

Stakeholder Engagement and Reporting
· Compile and provide all necessary documentation to External Auditors for the preparation of annual Company Accounts and Teachers Pension Audit
· Act as the primary financial advisor to the Headteacher, Board of Governors, and trustees
· Lead financial aspects of major projects, such as capital development or strategic investments


This list of duties is not exhaustive, and the postholder may be required to undertake other reasonable tasks as directed by Headteacher.

Please be aware – responsibilities of this role are currently under review and may be subject to change in line with operational needs; however, any changes will not materially alter the overall purpose of the role
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