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Post:    	Inclusion Support Assistant

Grade: 	JE Scale D points 8 - 12	Salary:     	£26,824 to £28,598 pro rata	

Hours: 	1443 hours per annum (37 hours per week, term time + 5 non-pupil days)
8.30am to 4.30pm Monday to Thursday and 8.30am to 4.00pm Friday with 30 minutes lunch

The post holder will be finally responsible to the Headteacher but will in the first instance be responsible to the Assistant Headteacher (Pastoral and Behaviour)

Appraisal review and staff development is the responsibility of the Assistant Headteacher (Pastoral and Behaviour)

JOB DESCRIPTION

Principle Duties
· To play a critical role within the Behaviour and Pastoral team.
· To work alongside the safeguarding team and update CPOMs as required.
· To log incidents as required using SIMS and Classcharts.
· To liaise with Tutors, HOL, Sims Data Administrator, Attendance Officer, Counsellors and the Learning Support and Hardy Centre as appropriate.
· To build positive relationships with parents/carers, exchanging information, facilitating support for their child’s attendance and access to learning. 
· To be on duty during break time and lunchtime (days to be agreed). 
· To meet as a team regularly to ensure consistency of approach.
· To attend team meetings as per the annual calendar.
· In liaison with middle leaders, initiate support for pupils or groups of pupils to promote access to lessons.
· Work with all staff to ensure pupils develop and maintain high standards of social interaction through promoting the school’s core values.
· Take an active role in the implementation of the school's behaviour policy, values, and ethos.


Key Function 1 – Late Room Lead
· Supervise pupils whilst in the Late Room, ensuring a safe, nurturing, and disciplined work environment at all times.
· Supporting pupils through restorative and relational intervention.
· Take an active role in supporting those pupils who need additional help and guidance.
· Take an active role in building positive relationships with pupils, colleagues, and families.
· To provide challenge and motivation to ensure a calm purposeful working environment.
· To organise work/resources for pupils in the Late Room so they can work in silence.
· To liaise and consult with the pastoral team, teachers, and inclusion staff to effectively manage and support children with their behaviour, maintaining the highest expectations.
· Analyse and identify patterns of lateness and contribute towards effective pro-active interventions for students.
· Supervise after school detentions as required including monitoring attendance at detentions.


Key Function 2 – On call Support
· Encourage and promote access to learning.
· Escort pupils to the Late Room when late to lesson/internally truanting.
· Provide on call support for all pupils during lessons, using professional judgement to support, intervene and follow up.
· Use professional judgement to identify levels of need and support, directing pupils to appropriate internal support/sanction where appropriate.
· Communicate effectively with school colleagues and parents/carers to ensure pupils are safeguarded and accounted for when they leave lessons unexpectedly.
· Aim to minimise lost learning time through timely and effective intervention and de-escalation.


Development of role 
This is a new role at GTS and the ratio of Key Function 1 and Key Function 2 will be aligned with deployment of the wider pastoral and behaviour team. Pastoral and behaviour provision at GTS is currently under review and therefore the role is likely to evolve. This post would suit someone who is able to show flexibility and the ability to grow and adapt as the provision develops.
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